
 

 

(Checklist)  
How to Create a Killer CV 
 

No Checklist (Yes/No) 
1. Don't use some generic CV/resume, ensure you create a new CV/resume for 

each new job.  

 

2. Rewrite your CV/resume using keywords from the job description. If you want 

to see how your CV/resume stacks up against the job description then use a 

free CV keyword checker like CV scan. Make sure the skills on the job 

description are written word for word on your CV/resume.  

 

3. Your CV/resume is a sales document. You want to ensure that each sentence 

makes you want to read the next one. Make each one count. 

 

4. Ensure your CV/resume isn't longer than 2 pages - you'll lose interest if it's 

long and boring.  

 

5. Mention on the first page of your CV/resume all your experience, transferable 

skills and achievements that are relevant to the job.  

 

6. Have you created a strong enough link between your current job and the job 

you want? You're CV/resume should be more about the job you're applying for 

than about yourself and your history. 

 

7. Expand and explain past job titles to create the idea that you have done 

virtually the same job in another sector. 

 

8. Always bring your CV/resume to an interview - it's probably the first time they 

have seen it.  

 

9. Make sure that your CV/resume profile sells the idea of a career change. 

Don't start by identifying yourself through a profession or role label that you 

don't want to repeat. Instead, emphasise your skills, evidence of those skills 

and know-how which help you sell into the role. 

 

10. There is no magic template when it comes to your CV/resume because every 

industry is different. You need to take it to the market and make changes 

based on your success rate and also seek feedback on your CV/resume from 

people doing the job your seeking. 

 

11. Check your CV multiple times. Avoid errors, spelling & grammar mistakes, 

and dates. 

 

 


